ProjectWise — Opening/Creating Documents V\E’DT o

Microstation

CADD Support

You should notice two differences on your desktop after the ProjectWise Migration is
complete

Explorer.
there.

e There is an icon for ProjectWise
e Your Microstation icon is no longer

MicroStation
V8i VDOT

ProjectWise Explorer is the preferred way to open any project related file.
If you are opening a file in Microstation, simply open up ProjectWise Explorer.

e Navigate to your file
e Double click on it or right click

e Choose Open

o This will open it in Microstation with ProjectWise linked for other file
operations.
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gﬁ ProjectWise Explorer
Datascurce  Folder

" = T

Document  View Tools

Window Help

@ 44 - Search|5§

v ‘ @ : Interface VDOT Central Office ~ | : View VDOT Design -

Far Help, press F1

- 2 - BN address e \\WAPD2358, covirginia.gov:PW_DEV\Documents!,_Projects\Nova\34347\d94847d94847 des.dgn w | P> Go
=1 ProjectWise Explorer Datasources A List @ Spatial
-[[¥) ProjectWise_UAT (COV\Scott Speight) e Bescrigian CrestedBy A
[ Documents = 1
587 Projects W4 RRRRRRRRRITS USFootSeed Larry Perkins
- Bnstol 94847 PlotSet.ips Bobby.Mulle
Culpeper d94847des William.Ellict
Fredericksburg /I8 424247 des1Adgn d94847des1A Williarn,Elliot
- Hampton Roads Fd 194847desml.dgn d34847desml William.Elliot
L= Lynchburg /dm?lim\ts.dgn d94847limits William,Elliot
Nova /B do4e4Tlimits1 A.dgn d94847limits1A William.Elliot
1.1 94847 I8 d24247phasel.dgn d54847phasel William.Elliot
I _Archive B 424247 phase?.dgn d94847phase? William.Elliot
L= _Current Drawings /B d24247phase3.dgn d84847phase3 William.Ellict ¥
{7 _Geopak < >
{Z _Proposal D P = = =
= dossay ocumert Properties  Project Properties  Folder Properties  Personal Portal  Photo Preview  Dependency Viewer  Access Control
{7 hodsa7 View: |VDOT Design A
[ ra48a7
[ so4z47 | Property name Property value Property name Property value
[ t94847 Name d94847des.dgn Description d94847des
{7 u94847 Created By Williarm.Elliott Date Created 10/8/2012 11:32:45 AM
- Saved Searches File Updated 3/30/2018 8:58:19 AM File Updated By Scott.Speight
- 100391 File Size 148.50 KB (152,064 bytes) Status Checked Out
(% 103665 Outto Scott.Speight VDOT District
-2 104959 VDOT Route VDOT County-City Number
5] & 105597 connect proj example VDOT Section VDOT C Number or M Nu...
-2 107403 VDOT Drawing Sheet Numb... VDOT Plan File Room Type
~ Richmond
Salern
Staunton
@ _Standards
4L _Training
-4 Bridge Inspection v

12:05 PM

Once linked, you will notice two additional menu choices under the File menu.

o Update server copy
o Refresh local copy.

“ 3 Pew.. Q=N |
" Open.. Ctd+0 '
Close Cir+\W

Save

Save As. .

Compress

Save Settings

=
A Update Server Copy
¥ Refresh Local Copy

Chl+5
Ctd+Shift
Cird+Shift

Cir+F

+5
+L

How to create a new file in Microstation

Click on File
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e New

e The ProjectWise Document Creation Wizard will pop up

o You can use this to create the file in ProjectWise
o Or click cancel to be directed to your local hard drive

7 New X
Document Creation Wizards —
[ =
e 1
2
No Wizard Advanced
Wizard
[ Make this wizard the defaut.
Mew - Chdocuments, X
Savein: | documents ~ | QT eEr P—_’] +
Eé’ Name - ~ Date maodified Type
. cfms_local I,\ 3/27/2018 857 AM  File folder
Chitkacces pw_work 322018815AM  Filefolder
Desktop
Libraries
This PC
@3 < b3
Metwark
File name | ~ | I Save
Save as type MicroStation DGN Files {*.dgn) o Cancel
Seed: |\‘-wapD2253\nmj‘aupv 82015 seed\US Survey Foot\USFoot Se| Browse

How to create a new file in ProjectWise

e Click on Document
¢ New Document

Again the ProjectWise Document Creation Wizard will pop up

After the wizard fill out the Create Document by entering the below information

e Filename
e Description
e Set the Application to Microstation

In the File section
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e Click on the Advanced tab
e Choose Import
o This will allow you to pick your Seed File

CADD Support

Ea Create Document * — >
WorkcSpace Components Spatial

General Security Attributes Mare Attributes File Properties Audit Trail

Document

Mame: |Name your file | i

Description: |Yuu can add a description |

Version: | | Wordlow:

Seguence: State:

Application: ' MicroStation v Departmet: <none> “

Status: MNode:

Out to: On:

Created By: COn:

|Ipdated By: On:

File

—— E ........ Mvaandv .......

Filz Siza: Storage: Impdrt

File Updated By: On: Replace
Rename

Folder Remove

Name: _Projects\Culpeper\71962\d71962 MIME Type

Description:

Environment Mame:  VDOT

Description: VDOT Environment

Lndo Dpse _ : : */35

¢ Navigate to the seed file folder
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o \\Wwap02298\proj\seedfiles\v8\US Survey Foot

e Select the appropriate file

£ Open >
- v A « vl 3 E?Surl.rey Foot v 0 Search US Survey Foot g o)
Organize = Mew folder B 1 @
Mame Date modified Type Size
5,?3 rwdatasheet.dgn 8/19/2016 &:33 AM Bentley MicroStati... 535 KB
/B USBRSEED V8i.dgn 8/272017 156 AM  Bentley MicroStati... 76 KB
JE USFootSeed.dgn 10/28/201610:28 ., Bentley MicroStati... 37 KB
JEF USFootSeed3D.dgn 10/28/2016 10:30 ... Bentley MicroStati... 37 KB
File name: w [ | All files [*.%) w
Open Cancel

In the Synchronize Names dialog

e Choose Use original document name to keep the file name you gave it
o Use new file name changes your file name to the seed file name

a Synchronize Names =

This document's name and file name must be the same.
Select which name will be used to populate both
property fields,

(®) Use original document name

() Use new file name

Corcel

e Click Save

The new file is added to ProjectWise
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Opening a File from Microstation

When you want to Open another file, it takes you to the last project folder you were in in
ProjectWise

Again, Cancel takes you to your local hard drive

Open *
Select
Folder
[ degsa7 ‘VHX Bl==Ra
|| Projectwise_UAT o ‘ E’?
| ProjectiVise_UAT { COViSeott. Speight
[ _Projects
= Nova
I-Px 94847 Create ™
[ Larry.|
[ _Standards Williar
L= _Training Williar
| Bridge Inspection -
= central Offi Williar
= dmesystsm Williar
L7 Plan File Room Williar
[ Projectiise_UAT_SEN Williar
|l VDOT Projectivise e
| VDOT ProjectiVise Sensitive
e P U Williar
1 d94847prof dgn d54847prof Williar
prof.dg b
B d94847proml.dgn d94847proml Williar
P El P
B ds424Trwdes.dgn 94847 rwdes Williar
/B d34847shade.dgn d94847shade Williat
AT e ... o ama— B 2
< >
Address: [Pwi\WAPD2358. cov. virginia. gov:PW_DEVIDocuments\_Prajects\Nova |94847\d34847\d54847des. dgn ]
Description: ‘ d9as47des ‘
File Mame: ‘ d94347des.dgn ‘
Application: All Applications -
Extension: = dgn; . dwg;*.dxf b
[] Open document as read-only
Open Cancel

If you choose to Open another file or if you Exit Microstation, you will be prompted to
Check In the opened file.
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Check In
General | I:\‘gsmme”t
Documen ts
Mame Description
+ T d24847des.dgn d94847des
<
Folder: _Projects\Nova\94847d94847
[] create new version during Check In
Version: |
Check In Update S_enrer Copy
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