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1.0 Purpose

This user guide explains how to understand and use VDOT’s Barrier Voting Summary
Worksheet. It is required to make the final reasonableness determination for all proposed noise
barriers on all applicable Type | federal-aid highway projects in Virginia. The outline and
requirements of the barrier survey addendum report can be located in VDOT’s Noise Report
Guidance Document and Accountability Checklist and Section 13.1 of VDOT's Highway Traffic
Noise Impact Analysis Guidance Manual. This worksheet must be completed for each barrier
(system) and each worksheet (.xIsm format) must be submitted for review along with the
addendum report. A PDF printout of the output for the first and second mailing (if necessary)
must also be included in the Noise Barrier Survey Addendum Report.

2.0 Barrier Voting Summary Worksheet
This guide provides a walkthrough for Version 1.0 of the Barrier Voting Summary Worksheet.

The user guide also includes several examples which illustrate how to use and understand the
worksheet.

2.1 The "Project Description™ Tab

* M Project Description |

STEP 1 - Fill out the UPC, Project Number, and Barrier Name and it will populate throughout
the rest of the workbook.

UPC KXHHHK
Froject Mumber B K- XK
Barrier Mame X
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2.2 The "Input Number of Letters Sent' Tab

i | Input Number of Letters Sent

This tab is used to track the number of letters that are sent out. Definitions of the column
headings are shown below:

e An"Owner and Resident" refers to a homeowner that lives at the physical address that
the letter is sent.

e The "Apartment Complexes/Rental Properties” are renters that do not own the
property.

e The "Non-Resident Owner" column requires more information and can be illustrated by
an example that consists of an apartment complex (NAC B) of 50 residences (all
impacted and benefited). One letter should be sent to the “Non-Resident Owner,” and 50
letters should be sent out to each benefited renter. However, the owner’s vote counts for
each of the residential units (all 50 units in this example).

NOTE: The fields will turn red, indicating an error, when an incorrect number of letters
are sent out between non-resident owners and renters.
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STEP 2 — Fill out the number of letters sent out.

Example #1

This scenario is input as shown below:

One apartment complex (25 renters, impacted and benefited).

Total Number of Representative Responses Sent

. ; Apartment Complexes / Rental
Owner and Resident MNon-Resident Owner )
Properties
NAC CATEGORY :ur_’;bemf
Number of Letters esicences Number of Letters Sent to Renters (if
Mumber of Letters Sent to Owners Represented by
Sent to Owners known)
Letters sent to Mon-
Resident Owners
B 1 25 25
B
Non-Resident Owner
NAC CATEGORY Number of Facilites
Number of Letters | Represented by
Sentto Owners |Letters sentto Non-
Resident Owners
[ ¢ I 1

A total of 26 letters should be sent out for this scenario.

ERROR CHECK

NOTE: An error occurs when letters are not sent to both the renters and the owner (non-
resident): (As shown below)

Total Number of Representative Responses Sent

Owner and Resident

Mon-Resident Owner

Apartment Complexes / Rental
Properties

Mumber of Letters Sent to Renters (if
known)

Number of
CATEGORY feo dbe ¢
Mumber of Letters SLanbt
Number of Letters Sent to Owners Represented by
Sent to Owners
! Letters sent to Non-
Resident Owners
B
B
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ERROR CHECK

NOTE: An error occurs when letters are only sent to the owner (non-resident), but not the

renters: (As shown below)

Example #2

e One apartment complex (25 renters, impacted and benefited).

Total Number of Representative Responses Sent
Apartment Complexes [/ Rental
Owner and Resident Mon-Resident Owner P p_ /
Properties
A TEGORY :ur_’;bemf
Number of Letters esicences MNumber of Letters Sent to Renters (if
Number of Letters Sent to Owners Represented by
Sent to Owners known)
Letters sent to Non-
Resident Owners
B 1
B
Mon-Resident Owner
GOy MNumber of Facilites
Number of Letters | Represented by
Sentto Owners |Letters sent to Non-
Resident Owners
< I 1

e Five single family homes that are rentals (impacted and benefited).

Table should now look like:

Total Number of Representative Responses Sent
. ) Apartment Complexes / Rental
Owner and Resident Non-Resident Owner
Properties
N f
TEGORY : ”’_“dbe’ 2
Number of Letters il Mumber of Letters Sent to Renters (if
Number of Letters Sent to Owners Represented by
Sent to Owners known)
Letters sent to Non-
Resident Owners

B 6 30 30
B

A total of 36 letters should be sent out for this scenario.
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ERROR CHECK

NOTE: The worksheet will also give an error when the letters sent to the owners (non-
resident) are greater than the number of renters: (As shown below)

Total Number of Representative Responses Sent

hTEGORY

Owner and Resident

Non-Resident Owner

Apartment Complexes / Rental
Properties

Number of Letters Sent to Owners

Number of
Residences
Represented by
Letters sent to Non-

Number of Letters
Sent to Owners

Resident Owners

Number of Letters Sent to Renters (if
known)

All of these rules (error checks) are evaluated for when dealing with NAC C, D, and E sites.

Example #3

One HOA (Home Owner Association) for a townhome community represents a
playground, pool, tennis court, and basketball court (all are impacted and benefited).

This would be represented as:

NAC CATEGORY

Non-Resident Owner

m(m|Do (0|00

Number of Letters
Sent to Owners

Represented by

Resident Owners

Number of Facilites

Letters sent to Non-

1 4

Only one letter should be sent out for this scenario.
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NOTE: The bottom gray box should always show the total number of letters sent out. (As
shown below)

MNon-Resident Owner

Number of Facilites
Number of Letters | Represented by

Sentto Owners |Letters sent to Non-
Resident Owners
1 4

C CATEGORY

m|m|o S |0 |0

2.3 The "# of Response Received 1st Mailing™ Tab

# of Response Received 1st Mail

This tab is where the votes are tallied as the responses are sent back. It is important to note that
responses for non-resident owners are multiplied by the number of residences or facilities, as
illustrated in the next example.

Example #4

e One Apartment Complex (25 renters, impacted and benefited).

e Ten single family homes (Owner and Renter, impacted and benefited).

e One HOA for a townhome community may represent a playground, pool, tennis court,
and basketball court (all are impacted and benefited).

NOTE: Under normal circumstances the ""Input Number of Letters Sent™ Tab, should be
adjusted before tallying votes. However, for this scenario, the votes are tallied without
changing the ""Input Number of Letters Sent' Tab which still represents Example #3.
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After the date for the first mailing has passed, the votes can be tallied. The first response mailing
votes are as follows (Example #4):

e The apartment owner (non-resident) votes "yes"
e All 25 renters all vote "no".
e One of the single family homeowners votes "yes".

All other remaining votes remain outstanding. (Summarized below)

Total Number of Returned Responses (Representative)’

Apartment Complexes / Rental
Owner and Resident Non-Resident Owner m P /

Properties
C CATEGORY : o Representative Representative o L
Number of Yes Number of 'No o . Number of 'Yes Number of ‘No
Number of "Yes Number of 'No
Votes Votes Votes Votes
Votes Votes
B 1 25 25
B
Non-Resident Owner
1
C CATEGORY Representative Representative
Number of 'Yes’ Number of ‘Mo’
Votes Votes

The following tab “1** Mailing Summary” shows the results.
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2.4  The "# 1st Mailing Summary (Read-Only)' Tab

1st Mailing Summary (Read-Only)

The results of the 1% Mailing (Example #4) are shown below:

o T T T T o T B T
e | T 1 el |
BarierMame | ¥ I | BanierMame | x |
Total Mumber of Total Mariumum Total Number of Returned Responses (Representative)
Inchude Permitted Developments) | NAC CATEGORY Representative Mumber of - e
Responses Sent | Pepresentative Votes Owner and Resident Mon-Resident Dwner Pa""‘e”‘p':;“e"':::s i
e IS e (e B 0 ] Flepresentative| Representative
Tlot Impacted and Bensfied E [ T lnclude Permitted AT Humberof | Numberof Hos | #P1==ri=0e [ SPTRSENEe)  pumberof | Humber of o]
Impacted and Benelited E 1] 0 Developments) CATEGORY | “es'Wotes Wotes “’“\fﬂ’[:s = ”’”V:I; | vesvotes Votes
Mot Impacted and Benefied g [ T
Impacted and Benefted 0 [ T Tmpacted and Benefted B
Tlot Impacted and Benefied ] [ 0 Mot mpacted and B
Impacted and Benelited E i 0
Mot mpacted and Eenefited E 1 0 Men-Riesident Cuner
Patertial Mamimum Momber of Botueal Nomber of Marimum Weighted Vates (Include Permitted NAC e
. Humber of Yes | Humber of Hel
Weighted Votes {Based on Responises] Developments] CATEGORY
Wotes Wates
[ o ] [ B ]
Impacted and Benefted C i 0
Mumber of Weighted Yotes Cast Mumberof Total | 3 TorslVotesCast ! e e el C 0
Impacted and Benefted 0 i
Outstanding Yotes Total Actual Votes
YES | MO | Toal Tot Impacted and 1] ]
a0 |50 |0 755 | T Tmpacted and Benefted E [
Mot Impacted and E [}
ol ved| Aol Mo | ol
Votes (All | Votes (all | Outstandin
Vates) Wotes) g'lotes I ———
— T atal Number of Weightad Votes
Apartment Complexes | Rental
] d Resident Nar-Resident O)
ot rer | % of Ta Fesults in the bow below should ol be conzidered when ol wnerandhescen enTRssisent Hiner Propetties
Wotes Votes of the responses have been tallied A vative| B -
{Resporde] Responde, [nclude Permited NAC Humberch (Mumber of o || 8= =T e R | Mumbersf | Numberof fo
515 305 Developments) CATEGORY | “Ves'Votes Wates MR el eS| BMmBEr ot B ] e s votes Votes
Votes Wores
Impacted and Benefted B 5 [ 75 [ 0 50
Mot mpacted and B i i @ i T I
Nar-Resident Ouner
{nelude Permined HNAC SE":SQ'}':E'”. thp'i““:‘?;"?
Developments) CATEGORY umEral Tes Bumasrel B
Votes Yotes

ERROR CHECK

NOTE: The Red boxes indicate errors. These errors appear because when we started
Example #4, we never changed the number of letters initially sent out. To remedy these
errors,

Go back to the "Input Number of Letters Sent' Tab and fix the number of letters sent out
for Example #4 as shown below.
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Total Number of Representative Responses Sent

Owner and Resident

Non-Resident Owner

Apartment Complexes / Rental

NAC CATEGORY

Properties
f
NAC CATEGORY :“”:’e‘ o
esidences
Number of Letters Number of Letters Sent to Renters (if
Number of Letters Sent to Owners Represented by
Sent to Owners known)
Letters sent to Non-
Resident Owners
8 10 1 25 25
B
Non-Resident Owner

C
C
D
D
E
E

Number of Letters
Sent to Owners

Number of Facilites
Represented by
Letters sent to Non-

Resident Owners

1

4

A total of 37 letters should have initially been sent out for this scenario (Example #4).

Now go back to the "# 1st Mailing Summary" Tab and view the results of the first mailing

efforts.

NOTE: This is the page that should be printed out and submitted with the report.
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LFC ] HrHE
Praject Mumber T HHHH—HHR—HE
Barrier Mame =
Tatal Mumber of Tatal Masiumum
[Include Permitted Developments) MNAC CATEGORY Representative Mumber of
Responses Sent Representative Votes
Impacted and Benetited E G0 00
Mat Impacted and Bensfited E 1] 1]
Impacted and Berefited C d 20
Mat Impacted and Bensfited C 1] 0
Impacted and Benefited ] 1] 0
Mat Impacted and Bensfited ] 1] 1]
Impacted and Benefited E ] 0
Mat Impacted and Benefited E 1] 0
Patential Masimum Mumber of Actual Mumber of Masimum Weighted Votes
‘Weighted Yates [Bazed on Responses)
320 135
Mumber of Weighted Yotes Cast MNumber of Total ¥ Total Votes Cast -
Outstanding Vates Tatal Actual Votes
YES (] Total
a0 S0 130 G5 | eg.00
¥oof “res”| i af "Mo” ¥ of
Vates (Al | WYotes (Al | Outstandin
Wotes) Votes) g Yaotes
41.0 256 33.3
Yool ™es"| M of "Ma” Feszultz in the box below should only be considered when all
Vates Vates of the responses have been tallied
[Rezponde | [Responde
E1.5 8.5

Based on the responses received from the 1¥ mailing, the worksheet is recommending that, “A
second mailing is required.” This decision is based on two conditions:

e The percent (%) of “yes” votes, based on all available votes.
e The percent (%) of outstanding votes.
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The worksheet will always make a barrier recommendation based on these criteria for the 1°
mailing. The criteria for the second mailing are slightly different.

Since the percent (%) of “yes” votes (based on all available votes) is not 50% or greater (41.0%,
in this case,) and the percent of outstanding votes (33.0%) could potentially affect the overall
decision of the barrier, a second mailing is required.

NOTE: If the worksheet makes a barrier recommendation based on the first mailing,
because the criteria above are satisfied, a second mailing is not required.

2.4 The "# of Response Received 2™ Mail" Tab

# of Response Received 2nd Mail

If a second mailing is required, this tab should reflect the cumulative number of responses for
both mailings.

Using Example 4 (shown above) we can look at 3 separate scenarios for the second mailing.
Scenario #1

e The results of the 1% mailing. (Example 4)
e The HOA (representing 4 facilities) and 3 single family homeowners vote “yes.”

Based on these responses, the “# of Response Received 2™ Mail” tab should look like this
(shown below):
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H Number of Representative Responses Sent (Total Number of Votes - Including 1st Mailing Responses)

NAC CATEGORY

Owner and Resident

Non-Resident Owner

Apartment Complexes / Rental
Properties

Number of 'Yes'

Number of 'No'

Representative
Number of 'Yes'

Representative
Number of ‘No'

Number of 'Yes'

Number of 'No'

Representative
Number of 'Yes'
Votes

Representative
Number of 'No'
Votes

4

Votes Votes Votes Votes
Votes Votes
B 4 25 25
B
Non-Resident Owner
JAC CATEGORY

2.5 The 2" Mailing Summary" Tab

2nd Mailing Summary (Read-Only)

Based on the results of the 2™ mailing (Scenario #1), the table should be as follows:
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UFC I

HHHHHH

Praject Mumber |

R TR T

Barrier ame =
iInclude Permitted Tatal Mumber of Tn:ut:;l M.slu:iun-ufum
niics Fermitie MAC CATEGORY | Fepressntative umber of
Developments) Representative
Responses Sent
Vates
Impacted and Berefited B (=11 300
Mat Impacted and Bensfited E ] 0
Impacted and Benefited C ) 20
Mat Impacted and Bensfited C 1] 1]
Impacted and Berefited ] ] 0
Mat Impacted and Bensfited O ] 0
Impacted and Benefited E ] 0
Mat Impacted and Bensfited E 1] 1]
Patential Maszimum Number Actual Mumber of Mazimum Weighted
of Weighted Vates Vates [Based on Bezponzes)
320 135
Mumber of \Weighted Votes Mumber of Tatal ¥ Total Votes
Cast Ourstanding Cast! > Total
YES MO Tatal Vates Aotual Vates
115 50 165 30 | =4
¥ of “of “oof
“es” "Ma" | Outstan
Votes | Vates ding
53.0 256 15.4
¥ of = of Resultz inthe box below should anlube
“Yes" "Ma” considered when all of the responses have been
Votes | Vates
53,7 0.5

The barrier recommendation for the 2" mailing is based the following criterion:

e The percent (%) of “yes” votes, respondents only.

Since the percent (%) of “yes” votes (of the respondents) is 50% or greater (69.7%, in this case),
“The Barrier is Recommended for Construction.”
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Scenario #2:

e The results of the 1% mailing. (Example 4)
e The HOA (representing 4 facilities) and 3 single family homeowners vote “no”.

e 2 single family homeowners vote “no”.

Based on these responses, the “# of Response Received 2" Mail” tab should look like this

(shown below):

Total Number of Representative Responses Sent (Total Number of Votes - Including 1st Mailing Responses)
Apartment Complexes / Rental
Owner and Resident Non-Resident Owner P P /
Properties
NAC CATEGORY 2 A ~ Representative Representative S o
Number of 'Yes Number of 'No S SO Number of 'Yes Number of 'No
Number of Yes Number of ‘No
Votes Votes Votes Votes
Votes Votes
B 1 2 25 25
d B
Non-Resident Owner
NAC CATEGORY Representative Representative
Number of 'Yes' Number of ‘No'
Votes Votes
C
K C
D
kd D
E
K E

Based on the results of the 2™ mailing (Scenario #2), the table should be as follows:
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OFC I

HHHHHH

Project Mumber |

HHRATHARTHRE

Barrier Mame *
[Include Permitted Toral Number of TDt;Lﬂiﬂ?;um
MAC CATEGORY | Representative .
Developments) = = Fepresentative
esponses Sent
\ates
Impacted and Benefited B G0 300
Mat Impacted and Bensfited E ] 1]
Impacted and Eenetited C 4 20
Mot Impacted and Benefited C ] 1]
Impacted and Benefited O ] ]
Mat Impacted and Bensfited O ] 1]
Impacted and Eenetited E ] 1]
Mot Impacted and Benefited E ] 0

Patential Masimum Mumber Actual Mumber of Masimum \Weighted
of 'Weighted Vates Vates [Bazed on Responses)
320 135
Mumber of \Weighted Vates Mumber of Tatal “ Total Wotes
Cast Outztanding Cast !> Total
YES MO Tatal Vates Aetual Vates
N &0 160 35 | ==
i of ¥ of ¥ of
“es” "Ma” | Ourstan
Votes | Vates ding
41.0 41.0 17.4
= af woaf Resulks inthe box below should anly be
“Yes" "Ma” considered when all of the responses have been
Vates | Votes
S0.0 0.0

Since the percent (%) of “yes” votes (of the respondents) is 50% or greater (50.0%, in this case),
“The Barrier is Recommended for Construction.”
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Scenario #3

e The results of the 1% mailing. (Example 4)
e The HOA (representing 4 facilities) and 3 single family homeowners vote “no”.

e 4 single family homeowners vote “no”.

Based on these responses, the “# of Response Received 2" Mail” tab should look like this

(shown below):

kal Number of Representative Responses Sent (Total Number of Votes - Including 1st Mailing Responses)

NAC CATEGORY

Owner and Resident

Non-Resident Owner

Apartment Complexes/ Rental
Properties

Number of 'Yes'
Votes

Number of 'No'
Votes

Representative
Number of 'Yes'
Votes

Representative
Number of 'No'
Votes

Number of Yes'
Votes

Number of 'No'
Votes

1

4

25

25

| NAC CATEGORY

Non-Resident Owner

Representative
Number of 'Yes'
Votes

Representative

Number of 'No'

Votes

4

Based on the results of the 2™ mailing (Scenario #2), the table should be as follows:
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P

|

HHHHHH

Froject Mumber |

R TR T

Barrier ame *
[Include Permitted Toral Number of TD‘;LP‘::‘:';‘:E“"“
MAC CATEGORY | Fepresentative )
Developments) R S Fepresentative
esponses Sent
Yotes
Impacted and Benefited B G0 300
Mat Impacted and Benefited E ] 0
Impacted and Benefited C ) 20
Mot Impacted and Benefited C ] 0
Impacted and Benefited O ] 0
Mat Impacted and Benefited O ] 0
Impacted and Benefited E ] 0
Mot Impacted and Benefited E ] 0

Hotual Mumber of Masimum Weighted
\atez [Based on Responszes)

135
Mumber of Total ¥ Total Yotes
Outstanding Cast ! Total
Vates Actual Vates
25 | s&v

Resultz inthe box below should anly be
considered when all of the responses have been

Patential Magimum Mumber
of Weighted Vates
320
Mumber of Weighted Wotes
Cast
YES ] Tatal
a1 an 170
“ ool =af woal
“es" "Ma" | Outstan
Vates | Votes ding
41.0 dE.2 12.8
“ ool =af
e "Ma"
Vates | Votes
471 525

Since the percent (%) of “no” votes (of the respondents) is greater than 50% (52.9%, in this
case), “The Barrier is not Recommended for Construction and Should Not be Included in

the Plans.”
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This worksheet can also be used to evaluate special circumstances which can occur.
Example #5
e Ten single family homeowners (all impacted and benefited).

Letters are sent out to all 10 owners (as shown below):

Total Number of Representative Responses sent

Apartment Complexes [/ Rental

Owner and Resident Non-Resident Owner i
Properties
hTEGORY :ur_’;ber of
esidences
Number of Letters Number of Letters Sent to Renters (if
Number of Letters Sent to Owners Represented by
Sent to Qwners known)

Letters sent to Non-
Resident Owners

After the after the initial response date has passed and the votes are tallied, the responses are as
follows:

e 3single family homeowners vote “yes”.

e 2 single family homeowners vote “no”.

e 2 responses that were sent out as “owner and resident” are returned with the renter
checkbox checked and also voted “yes”.

How to handle this situation with the worksheet, and do the owners of the rentals
need to be contacted?

The first step is to enter the votes cast as follows:

Barrier Voting Summary Worksheet — USER GUIDE (Version 1.0) Updated: March 31, 2014
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Total Number of Returned Responses (Representative)
Owner and Resident Mon-Resident Owner A e s leEs )
Properties
RTEGORY Representative Representative
Number of Yes' Number of 'No' > o i . MNumber of Yes' Number of 'No'
MNumber of 'Yes MNumber of 'No
Votes Votes Votes Votes
Votes Votes
B 3 2 2
B
Mon-Resident Owner
RTEGORY Representative Representative
Number of 'Yes' Number of 'No'
Votes Votes
C
C
D
D
E

As expected, the “1% Mailing Summary” Tab shows an error because the letters to the renters
were sent out as “owner and resident”

o T P T I T T
Froieot Humber | [— | H [ Proct e | |
Earrier Name: % It | BamierMame | "
Total Humber of Total Masiumum Tatal Number of Returned Respanses [Representative)
lnchicle Permined Developments) | NAC CATEGORY Fiepreseniative Humber of
Fespanses Sent | Representative Yotes Owner and Resident Mlon-Fresidert Ouner | PPartment Complexes /Rentsl
Properties
impSoredEnd Benerked) B D! £ Fepresentative| Representative
Wt Impracted snd Benefied E f] T (Include Permitted NAC Humberof | Hamber of o' 1I*PI#5=a1| APl pumberof | Humbar of Mo
Tmpacted and Benefied B T i Dlevelopments] CATEGORY | “es'Wores |  Wotes B el VesWotes | Wares
Hot Imprasted snd Benefited B i i
Tmpacted and Benefied D g i Tmpacted and Benefied E E z a a
Mot Imprasted and Benefied D ] i Mot mpacted and 5 i 0 [ [
Impacted and Fienefited E i i )
ot I'r)npacted sndBeneited E 0 [ LR e
| Faterial Masimum Momber of | | “Actual Number of Marimum Welghted otes (Include Permitted NAC EE:"::E’:}!: ni?;i:f:;a;\"‘f
Weighted otes [Based on Responsss) Developments] CATEGORY
Wares Vares
| Il | | A |
Impacted and ienefited B [ [
Humber of Weighted Wotes Cast Number of Total | 3 Total Votes Cast 3 et e Edme] E il
OwstandingVates | Total Actual botes {mpE=teninElF Snehi=r] D 0
VES D Toral Totmpasted and 5 T
] i = = [ = Tmpacted and Benefied E a
Mot Impacted and E ]
Py [T e R
Wates (Al | Wotes (Al | Outstanding
otes) otes) g'ates )
— — i Tatal Humber of Weighted Vates
Bpartmert Complenes {Fental
o e | ol Tl Fie= iz i the o below should orly be corsidered when 2l BRI e Properties
Vaotes Wores of the 1esponses have been tallied Represeniatie| C e
[Resporde | iPesponds lncludle Permitted nAC Humberof | Humber of o/ FEPTE2ST312| FRPMsniai | i mberof | Humbe of Mo
Rt B Developments] CATEGORY | “es'Wotes |  Wotes VesWores | Wowes
Wates Vates
Impacted and Benefied 5 [ i i i 4 o
Mot Impacted and B [ 0 [ i [ 0
Marn-Fiesident Ot
Fiepresenitativs| Representative
Include Permited NAC e o e
Mlevelopments] CATEGORY
Wores Votes
Impacted and Bienefied B [ [
Tiot mpacted and B T T
Impacted and Benefied 0 i i
Fot mpracted and 5 i i
Tmpacted and Benefied E T T
Mot mpacted and E i i

In order to fix this, go back to the letter input tab and change these changes as follows:
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Total Number of Representative Responses Sent

Owner and Resident

Non-Resident Owner

Apartment Complexes / Rental

Properties
hTEGORY :ur_’;bemf
Number of Letters ssicences Number of Letters Sent to Renters (if
Number of Letters Sent to Owners Represented by
Sentto Owners known)
Letters sent to Non-
Resident Owners
B g -
B
MNon-Resident Owner
b\ TEGORY MNumber of Facilites

Number of Letters | Represented by

Sentto Owners |Letters sent to Non-

Resident Owners

In order to remove the error we need to account for sending out the letters to the owners of the

rental properties.
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Total Number of Representative Responses Sent
Owner and Resident MNon-Resident Owner Apartment CGmpraxes;"Rental
Properties
ATEGORY Number of
Number of Letters Residences Number of Letters Sent to Renters (if
Number of Letters Sent to Owners Represented by
Sent to Owners known)
Letters sent to Non-
Resident Owners
B 8 2 2 2
B
MNon-Resident Owner
Y GRY Number of Facilites
Number of Letters | Represented by
Sentto Owners |Letters sent to Non-
Resident Owners
5
C
D
D
E
E

Based on this change, the “1® Mailing Summary” tab is shown below:
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P I HHHHHH
Project Mumber | HHHH—HH R
Barrier Mame =
Total Number of Total Masiumum
[Include Permitted Development ] MNAC CATEGORY Representative MNumber of
Responzes Sent Representative Yates
Impacted and Benefited E 12 G0
Mat Impacted and Benefited E ] 1]
Impacted and Benefited C ] 1]
Mot Impacted and Bensfited C ] ]
Impacted and Benefited O ] 1]
Mat Impacted and Benefited O ] 1]
Impacted and Benefited E ] 1]
Mot Impacted and Bensfited E ] ]
Potential Maximum Mumber of Actual Mumber of Masimum Weighted Yotes
‘wWeighted Votes [Based on Rezponzes)
=1 Sd
Mumber of \Weighted Wotes Cast Mumber of Total * Total Wotes Cast (=
Outstanding Yates Total Actual Vates
YES MO Total
13 0 23 25 | =00
¥oof "es"| * af"Ma" i of
Vates [All | YWotes (Al | Outstandin
Vates) \ates) gWates
5.2 15.5 45,3
¥oof "es"| * af"Ma" Rezulzin the box below should only be considered when all
\otes Votes of the responzes have been tallied
[Responde| [Responde
G5.5 4.5

Since the percent (%) of “yes” votes (based on all available votes) is not 50% or greater (35.2%,
in this case,) and the percent of outstanding votes (46.3%) could potentially affect the overall
decision of the barrier, a second mailing is required. The owners of the rental homes must be
contacted.
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3.0 Extenuating Circumstances

When extenuating circumstances arise that require unusual or unique considerations be made that
are not explicitly covered by these guidelines, project-level decisions will be made in accordance
with the spirit of the FHWA regulations and the VDOT guidelines. It is imperative that these
decisions be made collaboratively by VDOT, the environmental consultant responsible for the
noise analysis, and the FHWA Division office staff. Unusual and unique circumstances will be
considered on an individual project basis and the decision-making process must be fully
documented in the noise technical report.

Any questions should be directed to VDOT’s Central Office Noise Staff.
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